


TDS Process Flow 
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More Than 600 Million TDS certificates generated 
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Deductor issues Form16A to the Tax Payer 

Tax payer uses 

16,16A & 27D for ITR 

filing 

E-Filing 

Perfect TDS  Match  

at ITR CPC 

26AS 

View 

TIN 

Bank 

Deductor files 
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that goes to TDS 
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26AS generated by 
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at CPC ITR  
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TIN/ FC 

AO TDS 

Un-Matched TDS  Entries 

at ITR CPC 
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Form Types for Non-Govt. & Govt. Deductors 

24Q 26Q 27EQ 27Q 26QB 

Quarterly 

statement of 

deduction of tax 

under sub-

section (3) of 

section 200 of 

the Income-tax 

Act, 1961 in 

respect of salary. 

 

 

 

 

 
 
 

Section: 192 

Quarterly statement of 

deduction of tax under 

sub - section ( 3 ) of 

section 200 of the 

Income tax Act, 1961 

in respect of payments 

other than Salary 

 

 

 

 

 

 

 

 

Section: 193 to 194 
LB 

Quarterly statement 

of Tax collection at 

Source under 

section 206C of 

Income tax Act, 1961 

 

 

 

 

 

 

 

 

 

Section: 206 C 

Quarterly statement of 

deduction of tax under 

sub-section (3) of 

section 200 of I. T. Act, 

1961 in respect of 

payments other than 

Salary made to non-

residents 

 

 

 

 

 

 

 

Section: 195 to 196 D  

A Buyer of a 

property has to 

deduct TDS and 

deposit it to the 

government. This 

TDS is deducted 

from the payment 

made to seller of 

a property. Form 

26QB is required 

to be submitted 

by the buyer with 

details of TDS. 

 

 

Section: 194 IA 
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TDS Certificates 

Form 16 Form 16A 27D 16A/TBR_27Q 16B_26QB 

Certificate under 

section 203 of the 

Income-tax Act, 

1961 for Tax 

deducted at source 

on Salary. 

 

 

 

 

 

 

 

 

Form Type: 24Q 

Certificate 

under section 

203 of the 

Income-tax Act, 

1961 for Tax 

deducted at 

source on 

Income other 

that Salary. 

 

 

 

 

 

 

Form Type: 

26Q 

The certificate 

of collection of 

tax at source 

under sub-

section (5) of 

section 206C to 

be furnished by 

the collector 

shall be in Form 

27D.  

 

 

 

 

 

Form Type: 

27EQ 

Certificate under 

section 203 of the 

Income-tax Act, 

1961 for Tax 

deducted at 

source on 

payment made to 

non-resident. 

Transaction 

Based 

Report(TBR) is 

available in case 

of PAN not 

available. 

 

 

 

Form Type: 27Q 

Certificate under 

section 203 of 

the Income-tax 

Act, 1961 for 

Tax deducted at 

source on 

Property. 

 

 

 

 

 

 

 

Form Type: 

26QB 
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Due date of filing of TDS statements (24Q, 26Q and 27Q 

& 27EQ)- effective from  01-06-2016 (Q1-2016) 

Quarters Form Types(24Q, 26Q & 27Q) 

 

Form Type 27EQ 

Q1  (Apr-

Jun) 
         31st Jul of the Financial Year     15-July 

 

Q2  (Jul-

Sept) 
     31st October of the Financial Year     15-Oct 

 

Q3  (Oct-

Dec) 
     31st January of the Financial Year     15-Jan 

 

Q4  (Jan-

Mar) 
    31st May of the immediately following               

Financial Year 

   15-May 

 

• Before 01-06-2016, due dates of TDS filing were different for Govt. & non-Govt. 

Deductors. 
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Government 

Deductors 



 
  



State AG 

TAN - 1 

TAN - 2 

TAN - 3 

PAO/ZAO/D
TO 

File 24G 
through RPU TIN-FC 

Special 
TANs 

Deposit TDS 
OLTAS 

GOLTAS 

After generation of BIN given by TIN-NSDL the same 
is share with PAO and PAO share BIN details with 
DDOs to file TDS Statement. 

DDOs file TDS statement using provided BIN details 
and submit to TIN-FC 

TIN-FC 

BIN share by 
NSDL match 
with BIN 
reported in 
TDS 
statement TAN holder or 

responsible person 
to file TDS 

statement is called 
DDO 

BIN Generation Flow 



What is Form 24G? 
 
In the Government Accounting System, each DDO (Drawing & Disbursement Officer) 
is associated with a specific Accounts Officer (AO), who processes the bills prepared 
by the DDO. Form 24G is a single monthly statement where the AO will consolidate 
the payment details from each of the DDO, for each type of deduction/collection 
(TDS-Salary/ TDS-Non Salary/ TDS- Non Salary Non Residents/ TCS) in a single form 
known as Form 24G. 

Who is required to file Form 24G? 
 

Every Accounts Officer (AO) who processes the bills prepared by the DDO has 
to furnish the monthly Form 24G. In case of State Government the District 
Treasury Officer (DTO) will be responsible for filing Form 24G. 



 
What is AIN 
 

 AIN is Accounts Office Identification Number.  

 A unique seven digit Accounts Office Identification Number (AIN) will be 
allotted by the Directorate of Income Tax (Systems), Delhi, to every PAO / 
CDDO / DTO.  

 Each PAO / CDDO / DTO will be identified in the system by this number.  

 The application has to be made in physical form as per  guidelines provided 
with the AIN application form. 



Download the application form from  

 
www.incometaxindia.gov.in  

www.tin-nsdl.com  
office of the Income Tax Department 

 
 

Submit the duly filled and signed 
physical application to  

Jurisdictional CIT (TDS) 
(Details of the CIT (TDS) are available at 

 www.tin-nsdl.com 

 

 Instruction for filling the AIN application form  

Where to get the physical application forms of AIN 

Allotment of AIN  

CIT (TDS) will forward this application 
to NSDL e-Governance Infrastructure 

Limited (NSDL) recommending 
allotment of AIN 

On allotment of AIN, the same will be 
communicated to the PAO / CDDO / DTO at the 
email ID/ communication address mentioned in 

the AIN allotment form. 

http://www.incometaxindia.gov.in/
http://www.incometaxindia.gov.in/
http://www.tin-nsdl.com/
http://www.tin-nsdl.com/
http://www.tin-nsdl.com/
http://www.tin-nsdl.com/
http://www.tin-nsdl.com/
http://www.tin-nsdl.com/


Form 24G / NSDL Form 24G Preparation Utility 

 It is a Java based utility.  

 This Utility can be freely downloaded from www.tin-nsdl.com.  

 After downloading, it needs to be saved on the local disk of the machine.  

 If a valid file is passed through the FVU, it generates the following three files: 

 

• The upload file – 

 

• The Form 24G statement Statistics Report- 

 

• The Form 24G.- 



Preparation of Form 24G 
  Form 24G files can be prepared using Return Preparation Utility (RPU) available at TIN 

website i.e. www.tin-nsdl.com. 

  In-house or Third party software can also be used for preparation of Form 24G. 

Contents of Form 24G 

 Details of the AO filing Form 24G 

• AIN, Name of AO, demographic information,  

• category of AO (Central/State, Ministry name ,etc.) 

 Statement details  

• Month and Year for which Form 24G is being filed 

 Nature of deduction 

• TDS (Salary; Non Salary)/TCS 

 DDO wise payment details 

• TAN, Name of DDO, tax deducted and remitted 

 Mode of association of DDO (add, update, delete) 

 

 

24GRPU/24GRPU.jar


Preparation of Form 24G -  Utility(RPU) 



Preparation of Form 24G -  Utility(RPU) 



Preparation of Form 24G -  Utility(RPU) 



Preparation of Form 24G -  Utility(RPU) 



Preparation of Form 24G -  Utility(RPU) 

PAO need to click 
on “create file” 



PAO need to save 
the file at 

required location 

Preparation of Form 24G -  Utility(RPU) 



File can be 
validate by FVU  

Preparation of Form 24G -  Utility(RPU) 



File validation 
successfully 
message will 

appear 

Preparation of Form 24G -  Utility(RPU) 



Where to Submit 24G file 

There are two methods to submit form 24G file 

 

 1) Through network of TIN-FCs:  

 24G regular and correction .fvu file can be submitted at TIN Central System.  

  TIN Provides the Provisional Receipts   

2) Through Online Upload:  

 Registered AOs can file Form 24G statements through AO Account (AIN 
Online registration) at TIN website.  

 No charges are applicable to the Pay and Accounts Office (PAO) for online 
Upload of Form 24G.  

 Please note, in order to register AIN online at TIN website, for the first Form 
24G must be filed through TIN FC only and the same needs to be accepted at 
the TIN central system, after which AO can register AIN Online.  

 The lists of TIN-FCs are available on TIN website.  



Due Date of filing 24G 

The due dates for filing Form 24G statements is 15th of subsequent month.  



Correction on Form 24G Statement  

There are two different types of correction statements that can be furnished by 
the AO. These are listed below. 

 

• M (Modify) -: For any modification in the existing Form 24G statement.  

• X (Cancel) -: For cancellation of an existing Form 24G statement 

 

For preparation of correction statement, Receipt number of original statement 
and receipt number of previous statement is mandatory 



Procedure of Filing Correction Statement 

The FVU of original Form 24G statement which is accepted at TIN central system 
is required to prepare correction Form 24G statement . This FVU file should be 
the same file which was filed at the time of original or correction. 

Procedure of obtain FVU file If Lost 

The FVU file can be obtained by sending a request to NSDL in prescribed Request 
Form  

 



 
Where the request letter should be 
submitted to request FVU file 
 

 

The duly filled request Form for FVU file should be sent at below mentioned 
address:-  

 

TIN Operations NSDL e- Governance Infrastructure Limited 1st Floor, Times Tower 
Kamala Mills Compound Senapati Bapat Marg Lower Parel Mumbai - 400 0013.  



Importance of Copy of Provisional Receipt 

Copy of Provisional Receipt/Provisional Receipt Number is required in the 
following scenarios :  

 

• To prepare Correction Form 24G statement: While preparing correction Form 
24G statement, the Original Provisional Receipt Number and Provisional 
Receipt Number of the last correction Form 24G accepted (in case of second 
correction) needs to be mandatorily furnished.  

 

•  Submission of Correction Form 24G statement through TIN FC: While 
submitting correction Form 24G statement through TIN FC, the copy of 
Original Provisional Receipt needs to be mandatorily submitted along with 
the Form 24G statistic report.  

 

However, in case correction Form 24G statement is filed Online through AO 
account, copy of original provisional Receipt is not required.  



Procedure to Obtain duplicate Provisional Receipt 

• In case the Form 24G statement is filed through TIN FC: The Accounts Office 
may make a request to NSDL  

 

• In case of Form 24G is filed online through AO account: The copy of 
Provisional Receipt (Original / Correction) is available for downloaded / print 
post login in AO Account under the option View Status >> Form 24G  

 



 
What details to be submitted to obtain duplicate copy of 
Original Provisional Receipt (regular or correction ) 

• Details are to be submitted by the Accounts Office in the official letterhead, to 
obtain the duplicate copy of Original Provisional Receipt or Provisional 
Receipt Number (regular or correction).  



BIN - Book Identification Number 

If Form 24G statement accepted at TIN central system, BIN is generated for each 
statement having valid TAN present in Form24G pertained to FY 2010-11 onwards. 

 BIN consists of the following: 

 Receipt Number: Seven digit unique number generated for each Form 24G 
statement successfully accepted at the TIN central system 

 DDO Serial Number: Five digit unique number generated for each DDO record 
with valid TAN present in the Form 24G statement successfully accepted at the TIN 
central system 

 Date: The last date of the month and year for which TDS/TCS reported in Form 
24G. 

 

Example:  

Receipt Number : 0061842  

DDO Serial Number : 00488  

Date : 31-Mar-2017 
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Types of Defaults 

Sr.No Type of Defaults 

1 Short Payment 

2 Interest on Short Payment 

3 Short Deduction 

4 Interest on Short Deduction 

5 Interest on Late Payment 

6 Interest on Late Deduction 

7 Late Filing Fee u/s 234E 

8 Interest u/s 220(2) 
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Short Payment occurs when the Deductor fails to deposit whole or part of  the TDS/TCS 

to the Central Government's A/C or fails to quote the proper information in statement 

then Short Payment arises. 

 

Category of Short Payment 

SP_CM- Challan mismatch 

SP_IC- Insufficient Challan 

SP_LT- Less tax deposited 

Short Payment 
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Do’s 

 
Deducted/Collected amount should be equal to deposited amount. 

OLTAS Available Balance should be equal or more than deducted/collected 

amount. 

OLTAS challan should be matched with statement Challan after applying 

matching rules. 

 
Dont’s 

 
Don‟t raise wrong book entry flag in statement e.g. In case of BIN raise flag “Y” 

and in case of CIN “N”. 

Challan should be present +/- 1 year in OLTAS  

Short Payment cntd…… 
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The statements would be processed and computation of TDS would be made based 

upon the information furnished by the deductors in that statement. If a shortfall in the 

Deduction of the tax is identified, the same would be marked as „Short Deduction‟. 

Category of Short Deduction 

SD_PAN ERROR – Invalid PAN quoted in the statement 

SD_197 – Wrong details of 197 Certificate mentioned in the statement / Over 

consumption of 197 Certificate 

SD_Other - Less tax deducted 

Short Deduction 
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 Quote valid PAN while filing statement. 

Appropriate flag should be raised as given below:  

 A-Lower/No Deduction for Certificate , 

 B- Non deduction of Tax in case of 15G/H  

C-Higher Deduction where PAN is not available , 

 T-No Deduction for Transporters having PAN, 

  Y- No deduction due to payment below threshold limit.  

 Quote Certificate No. issued by ITD for relevant TAN –PAN Combination, F.Y, Quarter and 

periodicity.  

 Proper slab rate should be use according to deductee type for calculation of income tax in 

case of salary. 

 Certificate no. should be of 10 digits with alpha numeric structure. 

Certificate should be valid i.e. within a F.Y. 

The Certificate should be for the Valid PAN, Section Code and Rate which has been 

mentioned in the statement filed. 

Threshold limit for the above certificate has not been exceeded in previous quarters. 

Deducts TDS according to section rate prescribed in Income Tax Act. 

Short Deduction 

Do’s 
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 Don‟t deduct with wrong section rate. 

 Don‟t quote invalid PAN in statement. 

 Don‟t Raise Flag A for PAN which do not have 197 certificate.  

 Don‟t mentioned incomplete certificate number. 

 Don‟t use expired certificate. 

 Don‟t use wrong Income Tax Slab. 

Don‟t Raise Flag A for Invalid PAN. 

Short Deduction Dont’s 
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Late payment occurs when deductor deposit TDS amount after the due date of TDS 

Deposit date as prescribed by Income Tax Act 1961.   

 

Do’s 

 

Tax should be deposited within seven days from the end of the month in which the 

deduction is made or income-tax is due, where tax is paid accompanied by an income- tax 

challan . 

Date of Deduction and Date of payment/credit according to challan deposit date. 

 

Don'ts 

 

Date of deduction should not be Null  

Date of Payment/credit should not be Null 

Date of Deduction should not be before the date of payment /credit 

 

Late Payment  
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TDS need to be deducted at the time of credit or payment whichever is earlier. However, 

If the payments do not exceed the prescribed threshold limits then TDS need not be 

deducted. Late Deduction  occurs when the TDS is deducted later than the due date of 

deduction .  

 

Do’s  

 

 Date of Payment and Date of Deduction should be same. 

  

Don'ts 

  Date of deduction should not be Null  

  Date of Payment/credit should not be Null 

  Date of Deduction should not be before the date of payment /credit. 

Late Deduction  
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 Late Filing means when deductor filed Quarterly TDS/TCS Statements after the due 

date which are prescribed by the Income Tax Act 1961.  

 

Do’s 

 

Quarterly Statement  should be filed within due date prescribed by Income Tax Rule 

under Rule 31A. 

Select correct deductor  type category while filing statement. 

  

Don’ts 

 

Don‟t delay in filing regular statement. 

Don‟t select wrong deductor  type category while filing statement. 

Late Filing 




